Peterborough Diocese Education Trust
Application for appointment as a Co-opted Governor on the Local
Governing Board (LGB) of a PDET School
Title:

First names:

Surname:

Home address:

Phone:
Email:

Mobile:

Name of school:
Do you have a child at this school? YES / NO
Do you work at this school? YES / NO
Are you related to any member of the LGB or a Director of PDET? YES / NO

Experience and interests
Please outline any experience and skills that you feel will be useful to the LGB, e.g. in education,
finance, legal, personnel, marketing, property, local knowledge.

Please continue on a separate sheet if necessary
In what ways would you be able to support the LGB in the development of the school’s Christian
ethos?

If it is not possible to appoint you to this school’s Governing Board, would you be willing to serve
elsewhere?

I wish to serve as a school governor. Signed ________________________ Date __________
Please turn over >>>>

Endorsement of Chair of Governors
The Chair of Governors is asked to indicate briefly how this applicant will bring skills required by
the Local Governing Board.

On behalf of the Local Governing Board, I request that PDET Directors approve the co-option of
this applicant.
Signed _____________________________________________
Chair of Local Governing Board

Date ___________________

Please also complete and sign the enclosed declaration and return to:
PDET Administrator, PDBE, Unit 1, Bouverie Court, The Lakes, Northampton, NN4 7YD or
pdet.admin@peterborough-diocese.org.uk as soon as possible.

DECLARATION FORM.

PDET

PLEASE COMPLETE, SIGN AND ENCLOSE THIS FORM WITH YOUR G0

VERNOR APPLICATION FORM

Although you will not be working directly with children, as a school governor, you would have specific access to the school and its pupils. We
therefore hope that you will understand the importance of making this declaration.
DECLARATION
Because of the nature of the work for which you are applying, this position is exempt from the provision of Section 4(ii) of the Rehabilitation of
Offenders Act 1974 (Exemptions) Order 1995. You are therefore not entitled to withhold information about convictions which for other purposes are
“spent” under the provisions of the Act. In the event of appointment, any failure to disclose such convictions could result in the withdrawal of
approval to work with children and /or young people within the church.
1.

Have you ever been convicted of any criminal offence?
If YES, please state the nature and date(s) of the offence(s) below, continuing on a separate sheet if necessary.

YES / NO

2.

Have you ever been cautioned by the police or bound over to keep the peace?

3.

Have you ever been found by a court exercising civil jurisdiction (including matrimonial or family jurisdiction) to have caused
significant
harm to a child or young person under the age of 18 years, or has any such court made any order against you on
the basis of any
finding or any allegation that any child or young person was at risk of significant harm from you?
YES / NO

4.

Has your conduct ever been caused or been likely to cause significant harm to a child or young person under the age of 18 years,
put a child or young person at risk of serious harm, or to your knowledge has it ever been alleged that your conduct has resulted
of those things? (This question relates to any conduct, whether in a paid capacity, as a volunteer worker or otherwise).
YES / NO

YES / NO

or
in any

If YES, please give full details, including the date(s) and nature of the conduct or alleged conduct, and whether you were dismissed, disciplined,
moved to other work or resigned from any paid or voluntary work as a result. Please continue on a separate sheet if necessary.

5.

Has a child in your care or for whom you have or had parental responsibility ever been removed from your care, been placed on
the
Child Protection Register, or been the subject of a care order, a supervision order, a child assessment order or an emergency
protection
order under the Children Act 1989, or a similar order under any other legislation?
YES / NO

6.

Have you any health problem(s) which might affect your work with children or young people under the age of 18yrs?

YES / NO

7.

Have you since the age of 18years, ever been known by any other name than the one given overleaf?
so, please write this in the box below.

YES / NO If

8.

Have you ever made an offer to work with children and / or young people and had it declined?

YES / NO

If the answer to any of the questions above is YES, please give full details below, continuing on a separate sheet if necessary.

DETAILS:

FORMAL DECLARATION
I declare that the above information, and anything I may have added on attached sheets, is accurate and complete to the best of my
knowledge.

NAME:………………………………………………………………………………………………………….
Signature:…………………………………………………
Date:…………………………………………….

Privacy Notice for governors
This notice is about how we use information about you and what we do with it. We call this
information ‘personal data’ or ‘personal information.’
Who are we?
The academy where you are a member of the Local Governing Board (LGB) or have applied to be
a member of the LGB, is part of the Academy Trust called Peterborough Diocese Education Trust.
Whilst the academy itself may process information about you, it is the Academy Trust that is the
Data Processor as the academy is part of our Trust and not a separate entity. Similarly, the
organisation which is in charge of your personal information is the Academy Trust as the academy
is part of our Trust. This means the Academy Trust is called the Data Controller.
The postal address of the Academy Trust is Unit 2 Bouverie Court, 6 The Lakes, Bedford Road,
Northampton NN4 7YD.
If you want to contact us about your personal information you can contact our Data Protection
Officer (DPO) who is Angela Corbyn. You can contact via telephone 07523 512957 or you can
leave a letter at our offices at the address above or send one by post. You can also contact the
DPO using the email address dpo.pdet@peterborough-diocese.org.uk
The categories of governor information that we process include:


personal identifiers and contacts (such as name, contact details and address)



characteristics (such as ethnicity and language)



attendance (such as sessions attended, number of absences, absence reasons; this
includes publishing attendance information)



employment history/details, work experience, skills



evidence of qualifications



information about business and pecuniary interests



references/recommendations/input as to suitability for the governor role from others and in
particular the following:
o the Headteacher
o Incumbents/Parish (in relation to Foundation Governors)
o the Diocesan Board of Education and its officers (in relation to Foundation Governors)
o Chair of governors
o Staff and parents (in relation to elections for staff governors and parent governors)





family interests at the academy
term of office
type of governor, roles and committee membership

We may also process information about you that falls into “special categories” of more sensitive
personal data. This may include information about (where applicable):
o safeguarding (such as information from the Disclosure and Barring Service (DBS) checks)
o Church involvement
o race, ethnicity, religious beliefs and sexual orientation

o disability and access requirements
We will also use photographs of you in connection with your role as a governor.
Why we collect and use governor information
We, Peterborough Diocese Education Trust (and the academy as part of the Academy Trust)
collect and hold personal information relating to our governors and this may include collecting and
receiving information about them from the local/their Incumbent, the Parish, the Diocesan Board of
Education and its officers, the Headteacher, staff, parents and the chair of governors of the
academy where they are or have applied to be a governor. We use this personal data to:


establish and maintain effective governance (this includes to consider the suitability for the
role of a governor generally and in relation to the needs of the particular academy. In
relation to information regarding religious beliefs and Church involvement, this is to
consider suitability in relation to upholding, preserving and developing the Church School
ethos)



make governor appointments and removals



monitor governor skills and address gaps



meet statutory obligations for publishing and sharing governors’ details



facilitate safer recruitment, as part of our safeguarding obligations towards pupils



comply with the statutory duties placed on us in respect of governance



undertake equalities monitoring



ensure that appropriate access and other arrangements can be made for those who need
them

The use of your information for these purposes is lawful for the following reasons:


The Academy Trust (and therefore the academy as it is part of the Academy Trust) is under
a legal obligation to collect the information or the information is necessary for us to meet
legal requirements imposed upon us such as our statutory duties in respect of governance
and such as our duty to safeguard pupils.



It is necessary for us to hold and use your information for the purposes of our functions in
establishing and maintaining effective governance across the Academy Trust. This is a
function which is in the public interest because governance is an integral part of leadership
and management of academy trusts and academies/schools. This means we have a real
and proper reason to use your information.



We will not usually need your consent to use your information. However, if at any time it
appears to us that we would like to use your personal data in a way which means that we
would need your consent then we will explain to you what we want to do and ask you for
consent. If you give your consent, you may change your mind at any time.

How we collect governors’ information
When we collect personal information on our forms, we will make it clear whether there is a legal
requirement for you to provide it, whether there is a legal requirement on the Academy Trust to

collect it. If there is no legal requirement then we will explain why we need it and what the
consequences are if it is not provided.
When we give your information to others
We will not give information about you to anyone without your consent unless the law and our
policies allow us to do so. If you want to receive a copy of the information about you that we hold,
please contact the relevant academy.
We are required, by law to pass some information about our governors to the Department for
Education (DfE). This is the part of the Government which is responsible for schools/academies.
This information may, in turn, then be made available for use by the Local Authority.
The DfE may also share information about governors that we give to them, with other people or
organisations. This will only take place where the law, including the law about data protection
allows it.
Your information may also be shared with:
o the Headteacher, Incumbents/Parish (in relation to Foundation Governors), the Diocesan
Board of Education and its officers (in relation to Foundation Governors), parents (in
relation to parent governors), staff (in relation to staff governors) and the chair of governors
of the academy where you are or have applied to be a governor
o suppliers and service providers to enable them to provide the service we have contracted
them for, such as governor support, training and clerking
o professional advisors and consultants
o police forces, courts
Our disclosure of your personal data is lawful for the following reasons:


The Academy Trust is under a legal obligation to disclose the information or disclosing the
information is necessary for us to meet legal requirements imposed upon us such as our
statutory duties in respect of governance and such as our duty to look after our pupils and
protect them from harm.



It is necessary for us to disclose your information for the purposes of our functions in
establishing and maintaining effective governance across the Academy Trust. This is a
function which is in the public interest because governance is an integral part of leadership
and management of academy trusts and academies/schools.



There is a substantial public interest in disclosing your information because it is necessary
to keep our pupils safe from harm.



We may not need consent to disclose your information. However, if at any time it appears
to us that we would need consent then we will ask before a disclosure is made.

How we keep your information and how long for
Personal data is kept in accordance with our Data Protection and FOI Policy and Records
Retention Policy and you can find them here www.pdet.org.uk/policies or ask for a copy at your
academy’s office.

You have these rights:


You can ask us for a copy of the information we have about you



You can ask us to correct any information we have about you if you think it is wrong



You can ask us to erase information about you (although we may have good reasons why
we cannot do this)



You can ask us to limit what we are doing with your information



You can object to what we are doing with your information



You can ask us to transfer your information to another organisation in a format that makes it
easy for them to use.

There is more information in our Data Protection and FOI Policy or you can ask PDET’s Chief
Executive Officer on 01604 887056.

You can complain about what we do with your personal information. If you are not happy with our
answer to your complaint then you can complain to the Information Commissioner’s Office:
Information Commissioner's Office
Wycliffe House
Water Lane
Wilmslow
Cheshire
SK9 5AF
Tel: 0303 123 1113 (local rate) or 01625 545 745 if you prefer to use a national rate number.

